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Name: ________________________                            Date _________________ 
 
Chart the Parts of One Job 
 
The Job: ___________________________________________________ 
 
List the most important responsibilities of this position.  Then list the skills a worker 
needs to be able to do the job well. 
 
Responsibility Skills Needed to Do This Well 
  

 
 
 
 

  
 
 
 
 

  
 
 
 
 

  
 
 
 
 

  
 
 
 
 

  
 
 
 
 

 
Analyze: What are two skills this worker needs that EVERY worker needs? 
 
___________________________   ______________________________ 


