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Teacher Lab

Reimbursement Form for American Art Field Trip to the Art Institute
During the 2011/2012 school year, the Terra Foundation for American Art will pay up to $180 per Teacher Lab participant for bus transportation to the Art Institute of Chicago. Transportation must be used to take students on field trips to the Art Institute of Chicago to view the American art collection. 

Payment Option 1 (requires more lead time): The foundation can make a check payable to the bus company, but send the check to the teacher organizing the trip so that he/she can give it to the driver on the day of the trip. 

Payment Option 2: If the school pays for the bus, the foundation can reimburse the school. An invoice from the school is required along with the transportation invoice. 

To receive a check, please mail or fax a copy of the transportation invoice with this form to: Jenny Siegenthaler, Terra Foundation for American Art, 980 N Michigan Ave., Ste. 1315, Chicago, IL 60611. Fax number: 312 664 2052. All requests for reimbursement are due by June 15, 2012
If you have questions, please call Jenny to discuss them: 312 654 2253.

Make Check Payable To (check one):
( School
( Bus Company


Teacher Name: ___________________________________________________

School Name: ____________________________________________________

School Address: ___________________________________________________

City, State, Zip Code:_______________________________________________

Phone: __________________________________________________________

	Date(s) of field trips
	Amount

	
	

	
	

	TOTAL  AMOUNT


	


